COMMUNITY DEVELOPMENT
REAL ESTATE DIVISON

EASEMENT PROCESSING CHECKLIST

(EXTERNAL)

DEPARTMENT WILL ATTAIN INFORMATION FROM INTERESTED PARTY

[1 Provide general information including purpose of the easement, contact
name, address, and phone number of the authorized person (s) to sign the
agreement.

Provide aerial of the easement location.

Provide signed and sealed survey by RPLS in Texas with metes and
bounds of proposed easement.

Provide an Owner and Encumbrance Title

Make payment of $100 for the recordation fee, payable to the City of
Laredo
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DEPARTMENT RESPONSIBILITY

[1 Submit memo to City Manager for approval
[J Provide account number

[J Submit Ordinance for Council approval.
Date of Council meeting: Ordinance #

SUBMITTED BY: DATE:

REAL ESTATE ASSISTANCE

[1 Review easement request.
[1 Submit Easement Agreement for legal review.

[] Easement Recordation at County Clerk’s Office. Date of
recordation:

PREPARED BY: DATE:




